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Illuminate 
Generating Pre-Built Reports 

 
 

� FINDING/OPENING PRE-BUILT REPORTS 
 

1. On the Main Navigation Bar, select the 
Reports tab. 

2. On the Sub-Navigation Bar, select the 
General tab 

3. Select the List Reports link.  

 

 

 
 

4. Click on any report title to open it.   

Note: If you have a lot of reports in your list, use the Filters at the top of the screen to 
filter for the report you need.  You can filter by year, grade, type, sub-type, and/or 
subject.  The more filters you apply, the fewer reports will display. After applying the 
filters, click Update to update the list of assessments. 

5. Choose the specifics of your report 
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Depending on the report you select, you will see a variety of drop-down menus from 
which you can make more specific selections to narrow down the results contained in the 
report. You may get as specific as you like. Work left-to-right, as sometimes your 
selections populate other drop-down menus to the right of them. 

• Academic Year refers to the school year when students are sitting in your classroom(s), 
whereas Test Year refers to the year when students took the selected test. 

• After you are pleased with your selections, click Run Report. 

• If you get a message “Report Empty”, go back up to the selection menu and make 
sure there is something selected in each area then run the report again. 

• Reports can be exported as PDF’s, Word, or Excel documents.  

 
 
 


