llluminate Training
Assessments — Part 1
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* FINDING/OPENING EXISTING ASSESSMENTS

1. On the Main Navigation Bar, select
the Assessments tab.

2. On the Sub-Navigation Bar, select % Students B8 Gradebook €7 Repors [ NGNS
the General tab.

3. Select the List Assessments link.

4. Click on any Assessment title to open it.

Note: If you have a lot of assessments in your list, use the Filters at the top of the screen
to filter for the assessment you need. You can filter by year, grade, type, sub-type,
and/or subject. The more filters you apply, the fewer assessments will display. After
applying the filters, click Update to update the list of assessments.

Data & Assessment

Author Year 2 Grade Type 2 sub Type & Subject &
Me 2011-12 K 1 2 3 4 Assessment Benchmarks English Language Arts
Others 2010-11 5 6 7 8 9 Summary Assessment Curriculum Embedded Mathematics L
2009-10 = 0 1 Demographic District English Language Development
200809 State Assessments State y History-Social Science
2NN7NR o Intal-Accace g Intal.Aceace Nuiirk Mhark a9 Qrianca =
Displaying 110 25 of 58 &)~ [E 8] search show[25 &)
Scan Duplicate /P€ | Title _ Author _ Date Administered _ Lastliodified . Tested . Delete?
- 2011-2012 English Gr. 7 Test 2 ‘White, Mary October 11, 2011 October 30, 2011 0 O
@ ;ESHDESF’EE"E"W”‘ One-inteqrated Wah - ¢z, David A October 30, 2011 October 25, 2011 0

Test 10687 - Benchmark One-Integrated Ma...

VISV Information  Standards  Alignment  Questions  Responses

Once your assessment is open you will be in the Overview tab. Here you will see all the features
about this exam. From here you can print answer sheets, scan student sheets, and view all the
reports available to you once students answer sheets have been scanned.
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+*  PRINTING ANSWER SHEETS

llluminate has many options for printing answer sheets. It is recommended you always print
pre-slugged answer sheets. This bubbles in the student’s ID number. You can print answer
sheets that are specific to an assessment or you can print generic pre-slugged answer sheets
that can be used with all assessments.

® Printing answer sheets designed to go with a specific assessment

GradeCam
1. Open a specific assessment by clicking on the Assessment tab, &) PrintAnswer Sheet (Blank)
selecting General, and List Assessments. & ErintAnswer Sheels (Pre-Siugged)
Find and click on the assessment you want to give. ) Scan Student Answer Sheets

2.
3. On the Overview tab, select Print Answer Sheets — Pre Slugged.

4. Now select from the options provided to print answer sheets for Mirian (7th Grade)

ofe . [Test 10664 - Benchmark One- Algl
a specific Course, Section, and Students. Fedde Micde Schadl

. 0 . Pre-Algebra - 1 (3005) - Arellano, Gilberto
5. Click Print. A sample of answer sheets display on the screen.

6. Click Print again to print the sheets. ololoololo
00000 00000 999999
. . ops : 00000 - 00000
Note: Answer sheets that are designed to go with a specific assessment |. cecooe -cococe 923259
- : 00000 00060
will display the student name, test name and ID and course and - 00000 00000 999999
: ¢ 00000 00000 556600
section. N .
00000 " 00000 3dledoe
© 00000 = 00000 3Jl3loa6o o

¢ Printing Pre-slugged Answer Sheets with GradeCam for an entire course
llluminate provides an option for printing a single answer sheet per student that can be used

throughout the year for all assessments. In such a case you would

. . . . Mirian (7th Grade)
print answer sheets with a maximum number of questions you v
would ever need for any assessment. You would need to laminate  Pre-Algebra- 1 (3005) - Arellano, Giberto
these answer sheets so once scanned, student responses could be e
erased and the answer sheets could be used again. ololololole
Q0000
1. Click on the Asssessments tab. 88888 O|0|0|0|@ 0
. R 00 eono
2. Select GradeCam in the sub-navigation menu. 88888 e oooolo
3. Select Print Answer Sheets (Pre-Slugged). 000006 8 8 8 8 8 8
4. Working left to right, select the course, section, and students to 88888 000|000
. Q0000 e
prlnf' @@O@@ OGOOOO
loJoJoloJo)
SFE;IﬂDljD; WMiddle School D;\FS:::H’_\I;EH[S v T—:I\EFFZZLHMS v Ci\tlllu(rigneurses v TR o @ @ O @ @

5. Enter the number of questions. Since this will be used for all assessments during the year,
enter a number high enough to cover your longest exam (80-100)
6. Click Print to see a sample and Print again to print the answer sheets.

Note: Notice that on this answer sheet no test name is included on the answer sheet. Only the
student’s name, school, and course /section are displayed.
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9.

INSTALLING THE GRADECAM PLUG-IN/CAMERA SETUP

This is a one time setup for the computer you are going to use for scanning.

Click on the Assessments tab.

7. Students B8 Gradebook £ Reports

Se|eCT 1‘he GrddeCdm SUb TGb. General Intel-Assess
Choose Settings in the right column. Print Answer Sheels (Blank)
Print Answer Sheets (Pre-Slugged)

A GradeCam Plug-in Installation dialogue box opens.
Click Okay to install.

A new window will open instructing you to download the
plug-in installer. Click download.

Print Multiple Answer Sheets per Page (10 Questions)

GradeCam Plugin Installation

This page requires you to install the GradeCam Plugin. After

If prompfed, que The file then run H-, otherwise simply Click clicking "Okay you will be redirected to a web page where you

can download the plugin installer.
Run. .

Restart your Browser and sign back in to llluminate.

Navigate back to: Assessments — GradeCam — Settings.

10. From the drop menu option, you will be able to choose your camera (ex. USB Video

Device).

11.Click Save.

GradeCam Plug-in Installation

GradeCam has developed a plug-into allow users to bypass the need for Adobe Flash ]
software when using GradeCam, and also to increase scanning speed and accuracy. GradeCam Settings

You need to install the GradeCam plug-in on yourcomputerin orderto scan.

instructions:  O(Elick hemdto download the plug-in installer. GradeCam Scanning Settings
CEEpram €ye out for any windows specific to your computer system
that you might need to ciick in order to allow the download Selected Camera | v
Bt e feie T e Flip Image: O
Ofeck - 03 - =] § . Thatypeolfie ™ your computer, Are you T o Discard
Ao 8] g irmem < s o wank b0 downasd gephginmil Allow Multiple Answers: O

3 KD This she might reure the oo Adis contrel. |
B

Verify Lightly Bubbled Answers: O
Your system might also

require you to click and ors:

open the downloaded file.

S toidte
B srpemn

@ i1 your browser prompts you to save
the file, find the downloaded file
and double click to save. If your L) ==
browser gives you the option to run -
the file. simply click Run.

(3] Restart (i.e., close and then open) your Internet browser.
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*%* SCANNING ASSESSMENTS

Navigate to: Assessments — General - List Assessments

1. When viewing your assessment list you may
. . . Scan  Duplicate Type ¢ ID Title
click the scan icon to enter the scanning CV

Unit 12 Pre-Test
screen, of...

2. You may opt to open the assessment by clicking on its name. Once your assessment is
open, you will be on the Overview tab.

3. Scroll down to the GradeCam section. Click on Scan Student Answer Sheets

4. Select Mode

e Teacher Mode- Shows a list of student scores

Sheet 4 Scanned: Student 580001808

Student ID Correct Possible  Percent Correct Incorrect Responses
150036272 3 10 30
580002890 10 10 100
580001377 2 10 20
580001808 2 10 20

T —
Stuzent lod ‘ Teather Moge

o Student Mode- Shows student name and score

Captured resuits for student ID 580002592

MURRAY, RALPH C. (580002592)
3 correct out of 10 possible

30%

@TE..WM

5. Place the answer sheet below the camera lens and wait for the Beep.

6. When all student sheets have been scanned, return to Teacher Mode and select, Proceed to
Results

7. After reviewing student performance, you may click Save as an Assessment

~
Proceed to Results €

N4

Sheet 4 Scanned: Student 435096

Student ID Correct Possible Percent Correct Incorrect Responses
435096 1 5 20 Shaw
412161 1 5 20 Show
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Problems with Answer Sheets

%" TROUBLESHOOTING: REASONS WHY A SHEET WON'T SCAN

If a student did not bubble his/her answer sheet correctly the program will not be able to
accept it. In such cases error messages may pop up:

Please verify the following iterns:

Guestion 4:

[ Accept ] [ Ignare l

If a student forgot to bubble in a question you
might get this error message. Verify that the
student’s answer sheet for this question is blank
and click Accept, or click Ignore and hand the
sheet back to the student to be completed and
try scanning again.

Flease verify the following items:

1D 1264456

[ Accept l [ lgnare ]

Problems with camera or positioning

Please verify the fallowing iterms:

Guestion 4: ]

[ Accept ] [ lghore ]

If a student doesn’t bubble in clearly or bubbles
two possible answers, you might see this error
message. Verify from the student’s answer sheet
which answer he/she bubbled, and change it to
what the student answered, and then click
Accept. You can also click Ignore, and hand
the sheet back to the student to correct the
problem. Once corrected, try scanning again.

If a student ID has an error you may get this
message. Verify the student’s ID number and
correct it on the screen and click Accept.

® Hold the answer sheet below or in front of your camera so the entire black box (which
contains the bubbled answers on the sheet appears on the smaller screen on your computer

® Adjust the camera's focus

® |s the answer sheet showing upside down on your computer screen? Click Settings, check
Flip Image and then click Done, Return to Scanning.

® Too much light can be a problem (e.g., it creates glare). Turn off half your lights or shield
the scanning area from bright lights. If a glare is causing problems (e.g., with laminated
sheets), try holding something over the scanning area to block the glare.

®  Your sheet might be too far from the screen. Try holding it closer or setting it on a stack of

books to bring it closer to the camera.
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*%* VIEWING ASSESSMENT REPORTS

On the Main Navigation Bar, select the Assessments tab.
On the Sub-Navigation Bar, select the General tab
Select the List Assessments link.

Awbd -

Click on any Assessment title to open it. Once your assessment
is open, you will be on the Overview tab.

5. You will see a Reports section with report titles listed beneath it.

Click on any report's title to open it.

6. The input controls you see will be related to your site and role
(e.g., teacher, administrator, etc.). Populate each drop-down
menu working left-to-right, to provide information on the group
of students whose data you would like to view.

Reports

& Response Freguency

il Performance Summary

=~g* Peer Comparison

a

Pt
=

Student & Parent | etters

> Student Small Slips

Statistics

Standard Progress

. Overview

*  Standards Overview

:  Question Group Qverview

Performance Summary Report

Fram
Range 110672011 =R
Schonl Department Teacher Course
Fedde Middle School s | | All Depatments | |All Teachers | | All Courses

Section
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